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23rd January 2019 
 
Dear Parent/Guardian 
 
As you will be aware, The Cherry Orchard PTA was disbanded at the end of the Summer Term 2018; we are now 
hoping to re-establish a new PTA for 2019, but we NEED YOUR HELP! 
 
Please find below a brief description of the posts required and what is involved. 
 
Chairperson:   To be the overall leader of the PTA and its committee. To ensure that meetings are run in a fair and 
efficient manner. To be enthusiastic, decisive, good at listening and be able to communicate with all PTA members 
and parents. To be one of the signatories on the PTA bank account. 
 
Vice Chairperson:   To support the Chair person at all times. To step in if the Chairperson is unable to attend 
meetings, to communicate with all members of the PTA in a fair and efficient manner. 
 
Secretary: To keep up to date records and minutes of all PTA meetings. To prepare and distribute letters, 
minutes and agenda’s when required. To work with key school staff, mainly, the school representative on the PTA, 
office staff and the caretaker. To be organised and a good listener and maintain regular communication with 
parents 
Treasurer: To oversee the PTA’s financial affairs, manage accounts, bank money and generally be in charge of 
money at events. To be one of the signatories on the PTA bank account and produce a break- down of financial 
outlay / statement when required. 
 
Form Representatives:  At least one representative from each of the seven class groups. To bring suggestions, 
ideas and concerns to the meetings. (Not concerns regarding individual students, these should be directed via the 
Office in the usual manner). 
 
Events/Social Organiser (ESO): Along with a named sub-committee, arrange events (which have already been 
discussed and agreed upon at PTA meetings). To promote and advertise events and to involve as many parents and 
helpers as possible, using their time, help and skills at events. Meet with a sub-committee away from the main PTA 
meetings.   
 
Assistant Events Organiser: To share the above responsibilities with the ESO. 
All of the above people would be expected to attend PTA meetings, which in general should only be once a 
month and can be held in the morning from 9.15am, the evening (at an agreed time) or both depending upon the 
availability of the members of the PTA.  
 
Also required as a working part of the PTA: 
Events Sub Committee: This is a team of named people willing to be called upon by the ESO to take on 
various aspects of an upcoming event. To liaise with the ESO in separate meetings bringing ideas and suggestions. 
These will then be taken to the main PTA meeting by the ESO  
 
Most Importantly: Volunteers: This is a list of people who are happy to provide a name and contact number to be 
called upon to ask if they are willing to give a little of their time to assist at events. It can be 20 minutes, two hours 
or a full day, as much or as little that can be spared, as any amount of time is always appreciated. This role is totally 
non-committal, but showing an interest in helping out.  These do not need to attend meetings on a regular basis. 
 
Finally, if anyone has a special skill could you please add this to the attached form.   i.e., electrician, face painter, 
musician, catering, craft skills …. anything!  
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Cherry Orchard Primary Academy Parent Teacher Association 

 

NOMINATIONS OF COPTA OFFICERS and COMMITTEE MEMBERS 2019   -  CLOSING DATE: 30.01.19 

Please leave your reply slip in the voting box in the school reception. 

 

Name ………………………………………………………………………………………………………………………………………………  

Contact Number……………………………………………………    E-mail address…………………………………………………………... 

I wish to stand for the following PTA Committee position for academic year 2019    (Please circle the position) 

OFFICERS: 

Chairperson    Vice Chairperson       Secretary Treasurer Events Social Organiser       Assistant ESO. 

Class Representatives:      Cherry Pips      Juniper   Chestnut     Willow     Maple      Rosewood         Birch  

Events Sub Committee.               Volunteer Helper   (Non-Committal).    

 

Please give a brief outline of any attributes/ qualifications that you may have or your reason for wanting to be a part 

of the PTA 

……………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………… 

 

 

Please return to the voting box in school reception by 3pm Wednesday 30th January 2019 

 

Further information will be released after Wednesday 5th February 

 

 

 

From: The PTA Interim Advisors:  Mrs L Pullen. Ms P De Ste Croix, Mrs. S. Williams 

 


